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PROFESSIONAL DEVELOPMENT AWARDS PROGRAM
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Overview

The SEHSA Development Awards Program is designed to support a variety of activities that enhance the professional development of the MEMBERSHIP of SEHSA.  The maximum amount that can be awarded to an applicant for an activity under this program is $1000.  This applies to awards from __________ to __________.
The Professional Development Awards Application and Budget Summary Form must be received by the SEHSA Executive Board at least three months prior to any proposed activity.

Review of applications by the SEHSA Development Awards Program Board will take into consideration whether or not the proposed activity will meet one or more of the criteria.  This Board may also identify particular areas of interest or activities within the categories eligible for support that may be given priority.

Objective

SUNY Environmental Health and Safety Association’s Professional Development Awards Program is intended to assist SEHSA members in developing, presenting or hosting a program for the professional advancement of the SEHSA MEMBERSHIP.  This award is not for use to further an individual’s professional development only.  The awardee must show how this activity will enhance the professional development of the SEHSA MEMBERSHIP.
SEHSA Development Awards Program

Page 2 of 3

Eligibility for Award
Any current dues-paying SEHSA member with direct academic environmental health and safety responsibilities in New York State is eligible for an award.  The guiding principle of the Professional Development Awards Program is to enhance the professional development of ALL members of SEHSA.

Criteria
Only one application per member will be accepted and only one project or activity may be funded during each award period.  Programs or activities must fall within the following categories:

· Instructional material development.

· Workshop or seminar not covered by any other funding source.

· Grant proposal development.

· Other SEHSA-related professional development projects or activities, i.e.,
Types of Support
· Course fees for hosting or conducting a workshop (i.e., registrations, room rentals).
· Consumable supplies (paper, pens, postage, etc.)

· Non-consumable supplies (books, software, etc.)

· Research support (i.e., computer time, network access or support, clerical support).

· Equipment lease or purchase.

· Other related items (i.e., breaks, lunch, travel for speakers).
Application Procedure

Along with the completed application, the applicant must submit the following information:

√    An updated brief curriculum outline.

√    A list of any other available support for project or activity.

√    An endorsement from any other agency/person supporting the project and/or
      activity (i.e., DEC, EPA).
√    A brochure, announcement or other relevant material describing the program 

      and costs.  If material is not yet available, please send information as soon as 

      possible.

√    Any other supporting documentation.
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NOTE:  It is the applicant’s responsibility to gather and forward this information to the SEHSA Executive Board with the application before the deadline.  Incomplete applications will be ____________________.
Limits of Support

The maximum amount that can be awarded to an applicant(s) for an activity under this program is $1000.  All awards are subject to the discretion of the Board and the limitations contained therein.  An individual may apply only once during each award period.

Reimbursement Procedures

Reimbursement of actual expenditures will be handled through the SEHSA Treasurer in accordance with the SEHSA by-laws and limitations contained therein.  Questions regarding rates of reimbursement should be directed to the Executive Board. 

Reporting and Crediting Requirements

A brief written report on the funded project or activity, including a summary of expenditures, is required by the SEHSA Executive Board within thirty (30) days of completing the project or activity.  Award recipients are required to acknowledge the support of the SEHSA Development Awards Program as the funding source on all publicity, publications and handout materials regardless of format, resulting from this award.

Have a Question?
If you have any questions concerning this program, please contact either the SEHSA President or Vice-President.  

The SEHSA Executive Board reserves the right to grant or deny applications on the basis of their interest and/or need to the membership.
Announcement of Awards

The SEHSA Professional Development Awards will be announced annually by the Association President.
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