Executive Board Member Committee Responsibilities

As reflected in SEHSA Bylaws 
Resources Committee

The Resources Chair will select members to serve on the resources committee to assist with duties and responsibilities.  The Resources Committee is responsible for making information and materials available to the SEHSA membership in an appropriate format and disseminating this information in the appropriate manner.  Please refer to the “Resource Committee Document” for further details.

Membership Recruitment and Retention*
The membership chair shall determine the eligibility of a prospective member, shall be responsible for recruiting members, and assist the treasurer with the maintenance of the membership database.  The chair shall be held responsible for developing and implementing plans for membership recruitment and retention.  Also the chair will act as a representative for all the organization’s member inquiries; for example, to serve as a conduit for items members would like to present to the board for consideration.

Administrative*
The Administrative Committee is comprised of the President, President Elect and one other Board member.   This committee is responsible for the day to day operations of the organization, keeping organizational documents updated and initiating draft changes to the Bylaws when necessary.   Any other administrative duties as assigned by the President will be the responsibility of this committee.  When necessary, a member of this committee will act as the SEHSA Parliamentarian.
Governmental Affairs*
The governmental affairs chair shall provide the executive board and membership with current information on legislative and/or regulatory issues directly related to SEHSA.  The chair shall recruit and appoint SEHSA members to ad hoc committees as deemed necessary by the executive board for the purpose of researching and providing comment and input on proposed legislative and/or regulatory activities potentially affecting SEHSA members.  The liaison shall also coordinate the activities of SEHSA members who are acting on behalf of SEHSA in such areas as:

· Providing official testimony and/or comment on behalf of SEHSA

· Preparation of position papers on behalf of SEHSA

· Requests for, but not limited to, information and interpretation from the Department of State and the Office of Fire Prevention

Professional Development or PDAP Committee*
The professional development committee shall consist of three board members serving as professional development coordinators.  The chair of the committee will be chosen from among the three coordinators.  The professional development coordinator positions are designed to “roll,” such that one person is assuming conference responsibilities, one is actively engaged in conference responsibilities, and one is transitioning away from conference responsibilities.  The professional development coordinators are responsible for organizing the regular conferences, the Professional Development Award Program (PDAP), and/or alternative professional development opportunities for the membership.

For further details, see the “PDAP Committee Responsibilities Document 2008”

Nominating/Recruitment*
The Nominating/Recruitment committee shall be chaired by the Past President.  The committee shall recruit potential candidates for the positions of Secretary, Treasurer and President-Elect.   A slate of proposed nominees shall be submitted to the board at least two months prior to the annual business meeting.  The committee is responsible for ensuring that all nominations and elections are conducted in accordance with Article VIII of the Bylaws.

PPAA Liaison

The PPAA liaison shall act as the principal interface between SEHSA and SUNY PPAA on common interests and issues dealing with areas of safety, environmental regulations, and code compliance.  The liaison shall ensure interface with SUNY PPAA in working with regulatory agencies such as the Department State, Department of Health, Department of Environmental Conservation, Department of Labor and the Environmental Protection Agency.  Further, the liaison shall ensure interface with SUNY PPAA in areas specific to environmental health and safety such as Dormitory Authority, OGS, and the State University Construction Fund.

SEHSA Historian

The SEHSA historian shall be entrusted to collect and maintain a variety of materials such as but not limited to conference brochures, conference agendas, board minutes and photographs.  The historian shall also be responsible for taking pictures during conferences, keeping records of the constitution and maintaining a list of all board members.  By providing identification maintenance and long-term preservation of important historical SEHSA documents and materials, the historian is entrusted with safeguarding the history of SEHSA through conservation of such records.
SEHSA Parliamentarian
As per Article XII of the Bylaws, the President shall appoint a Parliamentarian from the Administrative committee when deemed necessary.  The parliamentarian shall be entrusted with the responsibility of advising and consulting the members of SEHSA on matters pertaining to parliamentary procedure in accordance with Robert’s Rules of Order.  The parliamentarian shall provide pertinent information to both members and committees on parliamentary procedure, which will aid in conducting business in a correct and efficient manner.  The primary role of the parliamentarian shall be consultative and advisory upon request by any member, officer, or committee of SEHSA as well as being present at the annual business meeting.  
� Committee established under Article X of the SEHSA Bylaws.  As per Section 1 of Article X, Committees and associate responsibilities may be established and/or dissolved upon a simple majority vote of the Executive Board.
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